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New User Request Form

Please complete this form and email it to support@nexusbg.com
	1. First day of employment
	

	
	

	2. Full name
	

	
	

	3. Login username required
	

	
	

	4. Login password required
	

	
	

	5. Primary email address required (and any alternate email addresses required)
	

	
	

	6. Distribution groups required

	

	
	

	7. Network drive access (Please list drive letters required and group if known)
	

	
	

	8. Nexus serial number of the workstation/laptop user will be using
	

	
	

	9. Remote access required
	

	
	

	10. VPN access required
	

	
	

	11. Mobile phone access required
(Type if known)
	


Please note that these requests will take up to 24 hours to be completed.
Internal Use:

User configured     ⃝   

Remote access tested     ⃝
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